
CHEHALEM PARK AND RECREATION DISTRICT
BOARD OF DIRECTORS
POLICY AND GUIDELINES FOR PUBLIC COMMENTS

All meetings of Chehalem Park and Recreation District Board of Directors must be open to the 
general public, unless specifically exempted by law (ORS 192.620 and 192.630). Regular Board 
meetings include opportunity for public comments. It is the intent of the Board to allow all 
citizens to give input on any issue that is addressed by the Board.

GUIDELINES FOR PUBLIC COMMENT MODERATION

•	 Citizens will be limited to three (3) minutes of time to speak on a single agenda item. 

•	 Citizens must be recognized by the Board President before speaking, at each instance, during 
the discussion of each issue. 

•	 The public comment period will be held to a limit of 30 minutes total.

•	 Due to time limitations and the number of citizens wishing to speak during a meeting, the 
Board President may set time limits for each speaker and/or the number of times that speakers 
may address the Board on a single agenda item.  

TWO OPTIONS TO SUBMIT A REQUEST TO SPEAK TO THE BOARD
1.	 Sign in at the time of the meeting and check YES to indicate your wish to speak during the 

public comments period. If you have written materials to submit to the Board, hand them to the 
Public Information Director. Note: Digital presentations intended to be projected during the 
meeting may not be submitted at this time.

2.	 In order to be considered in a separate item on the agenda, to submit materials for the meeting 
packet, and/or to submit digital presentations to be projected during the meeting: complete 
the attached form and submit it to the Public Information Office at least one week prior to the 
meeting date at kricker@cprdnewberg.org. Questions? Call 971.832.4222.

REMINDER: Written comments on any topic may be submitted to the Board at any time via 
email (Visit cprdnewberg.org for Board email addresses) and do not have to coincide with a 
Board meeting. 



PUBLIC COMMENT FORM/INTENT TO SPEAK FORM
CHEHALEM PARK AND RECREATION DISTRICT
ADMINISTRATIVE BUILDING
125 S ELLIOTT ROAD 
NEWBERG, OR 97132

____	 I wish to provide VERBAL testimony regarding the issue discussed at this public meeting.

____	 I wish to provide WRITTEN testimony regarding the issues discussed at this public meeting.

AGENDA ITEM/TOPIC _____________________________________________________

DATE OF MEETING _______________________________________________________

NAME (Please print legibly) _________________________________________________

MAILING ADDRESS _______________________________________________________

EMAIL ADDRESS (Optional) _________________________________________________

SIGNATURE _____________________________________

WRITTEN COMMENTS: (CONTINUE ON BACK IF NEEDED)
Written comments may be emailed to kricker@cprdnewberg.org or submitted to the Public
Information Office at CPRD Administration Office at 125 S. Elliott Road, Newberg, OR 97132.

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

____________________________________________________ 




